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Visit www.publicpurchase.com. 

On the homepage, you can 

choose from two types of 

registration: 

1. Bid Syndication 

2. Free Registration 

(recommended) 

http://www.publicpurchase.com/
http://www.publicpurchase.com/


Type equation here. 

 

 

 

Step 1: 

Once you have selected a 

registration method, you 

will be taken to Step 1 of 

the process. Select “Free 

Registration” or “Bid 

Syndication”. 



 

 

 

Step 2:  

Complete all required fields relating to 

your business information.  

Click “Next Step” at the bottom of the 

screen. 



 

 

 

Step 3 

Select a classification which describes your 

type of business.  

Buyers assign classifications to each bid, 

and Public Purchase will notify all vendors 

who match that classification when new 

bids are released.  

Vendors can select as many or as few as 

they want.  

Vendors can browse through classification 

codes or use the search function. 

 



 

 

 

Step 3 Continued  

Vendors are also able to search 

classification codes by typing a keyword.  

Based on the keyword selected, related 

classifications will be identified. 

Click on any subject heading. 

Continue clicking on any sub heading 

until you find the final option to add. 

Click “Add” link at the end of each 

classification.  

The “Add” will turn into a trashcan icon. 

This means you have successfully added 

the classification to your profile.  

Click “Next Step” at the bottom to 

continue. 



 

 

 

Step 4 

Select the box next to “Wyoming” to 

have access to Wyoming bids.  

Click “Next Step” at the bottom of the 

screen. 

 



 

 

 

Step 5 

Select the boxes next to any of the types of 

government agencies you would like to 

receive bid notifications from. 

Next, select when you would like to receive 

notifications. 

Click “Next Step” at the bottom of the 

screen. 



 

 

Step 6 

Confirm the classifications you selected 

appear on this page. 

Public Purchase will ask if you’d like to 

purchase Bid Syndication. We recommend 

you select “No, Thank You” and continue to 

the last step. 



 

 

 

Step 6 

Review the information you have provided for 

accuracy.  

Select Next Step at the bottom of the screen to 

complete your registration.  



 

 

 

Step 7 

Your registration activation request has now 

been submitted. Please note, IT MAY TAKE UP 

TO 24 HOURS to have your activation take 

place. Please read this information carefully.  

Once finished, click “Done” at the bottom on 

the screen. 



To complete Registration with Teton County 

A. Once you have received your activation email from Public Purchase log in at www.publicpurchase.com and accept the terms and conditions of 

use.  

B. Click on the “Tools” tab, Click on the “Agencies” tab. 

C. This will take you to the agency search page. Type “Teton County Government” in the Agency name box. Leave the “new agency since” box blank. 

Make sure registration status says “ALL”. Click on “search” this will bring up the agency below, to the far right of it you will see “view” and 

“register” click on the “Register” link to complete the vendor registration with the agency.  

D. If you still do not see bids once you are fully registered with Public Purchase, ensure you have selected “Wyoming” as your region, and “Teton 

County Government” as your agency (top left-hand corner of your screen just below the tool bar). 
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