Teton County, Wyoming

Vendor Public Purchase Instruction Guide
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Federal, State and Local Government Agencies buy over $3 trillion a
year of goods and services.

Every month, th ds of , bids, and
Internet by Federal, State, City, County and Scl

Is (REPs) are posted on the
L )

If you have never sold your product to a government agency our service can help you become a
successful government vendor. If you already sell to government we can help you secure
significantly more business.

Our system maintains the largest and most comﬁéte t of y bid ities in
the nation. It uses proprietary technology to provlge information that gives a competitive edge to
vendors who add our premium service to the basic FREE bid nggicatinn we offer to all vendors.

START BROWSING NOW

Select Region ¥
Select Agency ¥

BEST DEAL FREE REGISTRATION
« All the benefits of frae registration « Receive automatic bid notifications from over
« Gain access to 10,680+ government institutions 1,230 Government Institutions.
« Take greater market control with 184,400+ bid Recpacnia

eir bid opportunities electronically -
opportunities Mg money.
+ Receive customized results for your area and
business sector

Search for unique bids on our system

Take advantage of flat membership plans with no
hidden fees

[More Info]

[More Info]

Visit www.publicpurchase.com.

On the homepage, you can
choose from two types of
registration:

1. Bid Syndication
2. Free Registration
(recommended)

Customer Support; support@publicpurchase.com | Copyright 19992017 & | The Public Group, LLC. All rights reserved.
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Vendor Registration

Step 2 Step 3 Step 4 Step 5 Step & Step 7
Company Info || Classifications Regions Notifications Confirmation Complete
Registration Type: Select a Plan
Register for Bid Syndication Register for Free
Let us do the work for you! Our Bid Syndication completely The Public Purchase Bid Board posts business opportunities Step 1

automates the entire bid market place. Qur Proprietary system
syndicates the market place by scanning and syndicating
thousands of Bids across the country. No more searching for
work. The business is now waiting for you in your Inbox. Its a
THREE TRILLION DOLLAR a year industry. What part of this is
yours? Click on Bid Syndication below and see what is
availsble for your business today. Bid syndication starts at:
$399.00 for 12 months .

All the benefits of free registration

No researching for bids

Customized results for your area and business
184,400+ bid opportunities

Cut costs in finding and responding te bids
Monitoring 10,680+ Government Institutions

[More ffo]
Register for Bid Syndication

* I you are already & vendor in Public Purchase, please login and signup right from
your home page.

Access to Registered Agency Bids

Email Invitations from Registered Agencies
Access to Non Registered Agency Bids
Motifications of Non Registered Agency Bids
Ability to Search through Bids

Advertising Directory

Browse Bids by Classification

Respond to Bids Electronically

Access to Agencies Bids

Total available bids YTD

Type equation here.

from over 1230 Government Institutions and has millions of
dollars in government bids each year. You can register directly
with any of these agencies. All Business opportunities are
available online and available for download. Many bids allow
you to respond electronically saving your company precious
time and money. Accessing the Bid Board and responding to
bids is absolutely FREE.

= Sell to over 1230 Government agencies

« Respond to documents electronically such as W-5's

- Cut your costs in responding Electranically
o gL ation

Once you have selected a
registration method, you
will be taken to Step 1 of
the process. Select “Free
Registration” or “Bid
Syndication”.

[More Info]

Free Registration|
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10680+ 1230+
184400+ 9940+

Questions? Please contact sur support team at vendorsuppert@publicpurchase.com

Customer Support: support@publicpurchase.com | Copyright 1995-2017 @ | The Public Group, LLC. All rights rasarved
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Vvendor Registration

CD

Did you try to register during the last week but wera not able to complate the process ?
Don't warry, if you entered a usemams and passward, you can cantinug where you were before.
[Enter previous username and password]

Sir3 Step
JCM | Classifications HNotifications

Stmp
Regions

Stzp 7
Complats

Registration Type: Free Registration

Company Information

Company name [TEST COMPANY
DBA. (eptional)
Address PO Box 0000

— Step 2:

{optional)

City Jackson
State/Prov omin v < . ‘. -
W Complete all required fields relating to

Country ni ates v . - .
— e T - | your business information.
L e T—

Website Address (optional)

Federal Tax Id (optional) .
oS turber J(estonsl) Click “Next Step” at the bottom of the
In Business Since 2011 (for example, 1998) (optional)

CompanyType ¥ (optional) screen.

Business Description (optional)

Company Loga

Main Contact

First Name Middle Imliall:l {optional)

Last Name Smith

Email Address jsnnsmith@gmall com |

Important: Several free email providers will block email from any sender
who is not in your address book/contact list. This is particularly true for
Yahoo email accounts. Plaase maks surs you add to your address
bosk/contact list the folloving emails BEFORE ragistaring:

- notices@publicpurchase.com

» suppori@publicpurchase.com

» supportrep@publicpurchase.com

- o mAmmmmaamn LT
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Vendor Registration

Step 2
Company Info

Step 6
Confirmation

Plan Clas:

Step 1
Complete

Step 4 Step 5
cations Regions Notifications

‘ Step 7 ‘

Registration Type: Free Registration

Classifications

Please select the classification types for products/services you provide.

Classifications you have selected
You have not selected any classification yet

Browse || Search

Accommodation and food services
Administrative and support and waste management and remediation services
Agriculture, forestry, fishing and hunting
Arts, entertainment, and recreation
Construction

Educational services

Finance and insurance

Health care and social assistance

Information

Management of companies and enterprises
Manufacturing

Mining, quarrying, and oil and gas extraction
Other services (except public administration)
Professional, scientific, and technical services
Public administration

Real estate and rental and leasing

Retail trade

Transportation and warehousing
Utilities
Wholesale trade

Questions? Please contact our support team at vendorsupport@publicpurchase.com

Step 3

Select a classification which describes your
type of business.

Buyers assign classifications to each bid,
and Public Purchase will notify all vendors
who match that classification when new
bids are released.

Vendors can select as many or as few as
they want.

Vendors can browse through classification
codes or use the search function.
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Vendor Registration

Step 2

Company Info

Step 1
Plan

Step 3
Classifications

Step 4
Regions

Step 5

Step 6
Notifications

Confirmation

Step 7
Complete

Registration Type: Free Registration

Cl i ions you have
You have not selected any classification yet

Browse

Search

Keyword: |Snnw Removal

| Search

Transportation and warehousing
o Support activities for transpertation
= Suppert activities for road transportation

= Other support activities for road transportation

= [488490] Other support activities for road transportation [Definition] [Add]

o Administrative and support services
= Services to buildings and dwellings
= Landscaping services

= [561730] Landscaping services [Definition] [Add]

Canfl]  [NexiSien]

Administrative and suppert and waste management and remediation services

Questions? Please contact our support team at registersuport@publicpurchase.com

Customer Support: SUpport@publicpurchase.com | Copyright 1999-2017 @ | The Public Group, LLC. Al rights reserved.
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Step 3 Continued

Vendors are also able to search
classification codes by typing a keyword.

Based on the keyword selected, related
classifications will be identified.

Click on any subject heading.

Continue clicking on any sub heading
until you find the final option to add.

Click “Add” link at the end of each
classification.

The “Add” will turn into a trashcan icon.
This means you have successfully added
the classification to your profile.

Click “Next Step” at the bottom to
continue.
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Vendor Registration

Step 1 Stzp 2 Step. Step 7
Plan Company Info || Classifications Notifications Confirmation Complete
Registration Type: Free Registration
Select Regions
Plesse select the regions that you are interested in working with.
[Select £I1] [Unszlece A1]
[ Alabama [ maryland [ south Dakota [ saskatchewan
O ataska [ massachusetts [ Tennessee 1 vukon Step 4
|| american Samea 11 iichigan ) Taas
[ avizona [ minnesata [ u.s. virgin 1slands “ . »
= y— = Select the box next to “Wyoming” to
L) Arkansas ) mississippi ) utah
7 cattorns 5 vissoun O vemens have access to Wyoming bids.
[ colorada ) Mantana [ virginia
1 Gonnecticut 1 Mebrasks [ washingten . “« ”
= = = Click “Next Step” at the bottom of the
! Delaware 1 Hevada ) west virginia
[ pistrict of Columbia [ New Hampshire [ wisconsin screen.
O Florids O new dersey [ wyoming
O Georgia [ New Mexico O Atberta
1 Guam L riew York L ritish Columbia
) Havasi [ north carolina ) wanitoba
1 1daho [ orth Dakota 1) M Brunswick
1 thineis L ohio ) Newfoundland and
= = Labrader
[ Tndians [ oklshems U1 Northwest Territories
U 1ova [ oregon [ ova scatia
| Kansas |1 pannsylvanis U hunavt
O Kentucky O puerto Rico [ Gntarie
1 Lovisiana I Rhade 1sland [ prince Edvard Iskand
[ maine [ south carolina [ quebec

[Select All] [Unselect Al

[Back]  [canclf

Questions? Please cantact sur support tesm at vendorsupport@publicpurchase com

Customer Suppart: support@publicpurchase.com | Copyright 1993-2017 © | The Public Group, LLC. All rights reserved. R
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Vendor Registration

Stap 2
Company Info

Step 3

Classifications

Step 1
Plan

Step 4 tep Step 6 Step 7
Regions Notifical Confirmation Complete

Registration Type: Free Registration

Government Agency Types

Select the types of Gevernment Agencies with which you wish to work:

[Select All] [Unselect All]
Port/Transit/Airport Authority Ste p 5

[ City/Municipality o

) Community College ) public warks

8 county @ schoal Distric ____ | Select the boxes next to any of the types of
| Feseralincidn iany) e <« government agencies you would like to

| Fire Department ) university/College . . . .

8 roicershat B o receive bid notifications from.

[Select All] [Unsalact All]

Notification Messages Next, select when you would like to receive
I want ta be notified when:

{5t A1 (el A1 notifications.

My selected classifications match a bid from an agency I am registered with

There is a “Bid Reading” notice for a bid I worked on (pre-award) C||Ck ”Next Step” at the bottom Of the

9! There is an "Intent to Award" notice for a bid I warked on (pre-award)
screen.

kY

Y

[# There is an "Notice of Award" for a bid I worked on

¥l public Purchase finds bids that may be of interest to me and invites me to sign up for bid syndication

[Select All] [Unselect Al

Questions? Please contact our suppart team at vendorsupport@publicpurchase.com

Customer Support: support@publicpurchase.com | copyright 1993-2017 @ | The Public Group, LLC. All rights raservad.

e Public | Groun
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Vendor Registration

Step 1 Step 2 Step 3 Step 4 Step 5 6
Plan Company Info Classifications Regions Notifications mation
Registration Type: Free Registration Step 6
You have selected Free Registration with Public Purchase. There are MANY business opportunities NOT available with free . e .
registration. Listed below are some business opportunities based on YOUR selected classifications and regions of interest Conflrm the CIaSSIflcatIOnS you Selected

available right now. Are you aware of these opportunities? When yeu sign up for our Bid Syndication service you will have
access to all of these opportunities along with enhanced search and browse functionality. Don't miss out. Get more business H
e PP 9 ¥ appear on this page.

Public Purchase will ask if you’d like to
purchase Bid Syndication. We recommend
you select “No, Thank You” and continue to
the last step.

Categories (Note: Click on the [ to open each section) Today Week Current Year

Accommodation and food services 6 17 46

Bid Syndication Plans
12 months - $399.00

Do you want to sign up now for Bid S
If you click "No, Thank yoy",

ose any of of your information and will simply continue with Free Registration.

Questions? Please contact our support team at vendorsupport@publicpurchase.com

Customer Support: SUpport@publicpurchase.com | Copyright 1999-2017 @ | The Public Group, LLC. Al rights reserved.
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Step
HNotifications

Step 1 Step 2 Stez 3
Classifications Regions Complats

Plan H Company Info

‘ B ‘

‘ Step 7 ‘

Registration Type: Free Registration

Company Information
Company: TEST COMPANY
DaA:
Address: PO Box 0000
Jacksan, WY, 83002
Time Zone: Mountain Time (US & Canada)

Website Address: S 6
Federal Tax Id: te p
DUNS Number:

In Business Since: 2011
Company Type:

susan Ceserpaon: Review the information you have provided for
Name: John Smith
Email Address: johnsmith@gmail.com accu ra cy.
Phone: (307) 732-8409
Fax: (307) 732-8409
Address: PO Box 6995
Jackson, WY, 83002

Select Next Step at the bottom of the screen to
complete your registration.

User Name

User Name: johnsmith22
Selected Classifications

« 721310 Reoming and boarding houses, dermitories, and workers' camps

Selected Regions
' Wyoming

Agency Types
o State,

Notification Messages
« My selected classifications match a bid from an agency I

/' Thers is 2 "Bid Reading" natice for a bid T worked g avard)

/' There is an "Intent to Award” notice for 2 bi ed on (pre-award)
' There is 3n "Notice of Award for 3 bid

o4

Public Purchase finds bids that may be of intarest to ma and invites me to sign up for bid syndication

Questions? Please contact our support team at vendorsuppart @publicourchase.com

Custmer Suppert: support@publicpurchase, com | Capyrignt 19552017 © | The Publie Graug, LLC. &1 ights reserved.

" Public| Group.
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Vvendor Registration
7
mplats

Step
HNotifications

B

Stez 3
Plan Company Info || Classifications Canfirmation

Step 1 Step 2
Regions

‘ B ‘

Registration Type: Free Registration

Step 7

~ Registration Submitted

i has been submitted. Befo bl 2 il need i i H i h
P e R Your registration activation request has now
but is not limited to:

] been submitted. Please note, IT MAY TAKE UP
e TO 24 HOURS to have your activation take

This process may taks up to 24 hours, Monday - Friday. Once your account is activatad you will receive - .

an email with datailed instructions on how to legin and utilize Public Purchase. place. Please read thIS |nformat|on Carer”y.

If you feel you have provided any of this information in error please email
vendorsupport@publicpurchase.com.

A

Account iformation Once finished, click “Done” at the bottom on
Us‘emame; johnsmith22 the Screen.

«

Questions? Flesse contact our support tesm at vendarsuppart Epublicourchase.com

Custor prort: Suppo! bl | Copyright 15

"™ Public |(}mn|)

2017 © | The Public Graug, LLC. All rights reserved.



To complete Registration with Teton County

A Once you have received your activation email from Public Purchase log in at www.publicpurchase.com and accept the terms and conditions of
use.

B. Click on the “Tools” tab, Click on the “Agencies” tab.

C. This will take you to the agency search page. Type “Teton County Government” in the Agency name box. Leave the “new agency since” box blank.

Make sure registration status says “ALL”. Click on “search” this will bring up the agency below, to the far right of it you will see “view” and
“register” click on the “Register” link to complete the vendor registration with the agency.

D. If you still do not see bids once you are fully registered with Public Purchase, ensure you have selected “Wyoming” as your region, and “Teton
County Government” as your agency (top left-hand corner of your screen just below the tool bar).

Catrent||c=n fEIS X

P|P Public Purchase: Home \ X W '
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Select Region ¥
Selact Agency ¥

*‘ : Looking for mars business? Click on Fras Markst Analysis to ssa how Bid Syndicstion can targat business for yeur cempany. Ragistar for Sid Syndicstion taday and start [ving the resultzit
Bids Invited To

[Free Markst Analysis] Addendums

Bids Responding To

Bid 20045-C - Winter Non-Motorized Trail Grooming Jacksen and Teton County Area [ Stata of Wyoming Aug 16, 2017 1:04:03 PM MDT Sep 8, 2017 2:00:00 PM MDT closen No Addendums

o vendorsupport@public =
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